Volunteer Application Process

EVERETT PUBLIC SCHOOLS

A Quick Note of Thanks

Thank you for your interest in partnering with Everett Public Schools as a volunteer! Each person who
helps a child learn is someone who makes a difference in that child’s life. Schools are safe, nurturing
places for students to grow and learn, and the work you do makes that environment even more rich
and meaningful.

Please keep the following in mind when applying to volunteer:

Everett Public Schools Employees/Subs do not need to complete a volunteer application. Show your
district badge to the office manager of the school you're volunteering with.

Volunteers must be over the age of 18 unless they are current Everett Public Schools students.
Everett Public Schools current students do not need to complete a volunteer application. Approval
arrangements must be made with the teacher or director of the program volunteering with.
Volunteers between 18 - 21 years old will not be permitted to volunteer at their alma mater high
school.

Please use a desktop computer. Chrome, Firefox, or Safari work best to submit a volunteer
application. Mobile phones are not reliable with regards to submitting the application or accessing the
links within the application.

For those who do are unable to complete the application online, please contact the Volunteer
Coordinator at 425-385-4100 or volunteer@everettsd.org to discuss alternatives.

https://www.everettsd.org/domain/1452 Page 1


mailto:volunteer@everettsd.org

Everett Public Schools

Step 1. Go to Volunteer Webpage

https://www.everettsd.orqg/volunteer

HOME  OURDISTRICT ~ ACADEMICS  DEPARTMENTS  PROGRAMS  STUDENTs [MJUCCNZEN COMMUNITY  EMPLOYMENT

- EVERETT

District

PUBLIC SCHOOLS®
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Translate Language Sign In
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aus RouTES ENROLLMENT GRADES mEnus PAYMENTS REPORT/ASSISTANCE  TECHNOLOGY caLEnDAR
VOLUNTEER Welcome Volunteers
N Thank you for your interest in parts with Everett Public Schools as a volunteer!

Everett Public Schools - Employment Application

Home | Employment Application

begin the process

Welcome, New Applicant!
Please proceed for Employment as well as Volunteer Applications with Everett Public Schools @ STA RT

online
« You are allowed to complete the I steps. You do not have lete all the steps = r
+ The application consists of multiple steps and will take 15-20 minutes for a volunteer application and at least 30 - I application. You

can stop at any time, without losing any work. You can return to complete your application up to 25 days later.

lete and submit it. have the ability it, even if you do /
@/ LOGIN

to existing account

+ Your applicati
it.

« Al fields marked with the red as e required.

+ Do ot type in ALL CAPITAL LETTERS.

Forgot

password? Log in below.

Enter your email address and password.

wuame | Employmens Application | Farms

Select “Forgot

Welcome, e taprs

Brand New to
Volunteering?
Select “START”

Renewing Volunteer
Application?
Select “LOGIN”

Once logged in
select “EDIT”
(see below)

Password” and Email Address:

an e-mail will be # -
Password: _or ot Passworn

sent to your e-e- S

mail to reset ==

Cancel Login
your password
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Personal Information

Complete with the requested information

Current Employment Status

Select “No, I am not currently an
employee of Everett Public Schools”
Note: Everett Public Schools employees
(including substitutes) do not need to
apply to be a volunteer.

Postal Address

Complete with the requested information

Everett Public Schools - Employment Application

m Employment Application

Navigatio

Fields preceded by a red asterisk () are required.

£ Please enter all required information.

@] [ J J
(Middle Initial) % (Last) (suffix)

(Tile) % (First)

Other name under which transcripts, certficates, and former applications may be listed
@l [ J J
(Title) ~ (First) (Middle Initial) (Last) (suffix)

5 The following information s needd for you to continue your applicaton at a later date.

« Your email address will be used to communicate with you.
(be sure to use your full Internet email address)

« Your password prevents others from viewing your application. Choose any password you
would like. By assigning your application a password you will be able to stop and continue
the application process at any step. You can return to complete an application up to 25 days
later by clicking ‘Continue/modify my application for employment’ and then entering your
email address and password.

« If you do not have an email address, click here to sign up for a free account with yahoo
mail.

# Email Address:
# Confirm Em:

“# Social Security Number:

# Confirm SSN:

# Password:

# Confirm Password:

# secret Question:
# Secret Answer:

Choose One. v

] Frh ad suem o g
Formerly AppliTrack Recruit & Fit

Everett Public Schools - Employment Application

T

Navigatio

tester, test -

1. personal Info.

urrent Employment status

3. Postal Address

sl’\ea% enter all required information.

Are you currently an employee of Everett Public Schools?

4. Vacancy Desired
« Substitutes must select "No for employee choice. Both reqular and long term substitutes are not
considered internal and are ineligible for internal positions.
inuing teacher employees must select "No” for empioyee chaice.
« Volunteer applicants should select "No" for employee choice.

5. Confirmation

@No, I.am not currently an employee of Everett Public Schools
Oes, I am currently an employee of Evertt Public Schools

what application pages are presented and how your application is
iewed. If you are uncertain of your current employment status, please contact Everett
public Schools.

3 Finish and Submit Next Page
Formerly AppliTrack Recruit & Fit

Everett Public Schools - Employment Application

| [————

Navigation:

tester, test -

Fields preceded by a red asterisk (#) are required.
4 Blease list vour mailing address,

1. Personal Info
2. Current Employment Status

# Permanent Address. Present Address

Vacancy Desired Number & Street: [S04 Dansby S BB | Number & Street]
5. Confirmation pt. Hambior: Apt. Number:
aty: Bryan aity: |

State/Province: | TX
Zip/Postal Code: 77803

State/Province:
2Zip/Postal Code:

Country: Unitad States of Amarica v Country:
Daytime Phone: |979 | [2189350 Phone Number: |

Homej/Cell Fhane:

| unviwhatdaten: |

p—

Formerly AppliTrack Recrust & Fit
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Vacancy Desired

Select the volunteer category for which you wish to apply

Everett Public Schools - Employment Application

| Employment Application | Farms

% Please check the vacancies for which you would like to be considered.

1. Personal Info

2. Current Employment Status Options: group by location | search for jobs
3. Postal Address

4. Vacancy Desired 1. Volunteer Position

5. Confirmation =1 Volunteer

JobID 4281: WOLUNTEER. 1 | School Day

Location: All Locations

How many years of experience do you have in similar pesitions?

[C] JobID 4282: VOLUNTEER 2 | Extended Support

Location: All Locations

[] JobID 4283: VOLUNTEER 3 | M5/HS Volunteer Athletic Coach

Location: All Locations

hls e e I " Foall
—
| | ] L . N EE Banam w

d-l_#

- ]
Finish and Submit
Formerly AppliTrack Recruit & Fit

Volunteer 1: Volunteer 2: Volunteer 3:

School Day Extended Support Volunteer Athletic Coach

Volunteer activities may include Volunteer activities may include an | Volunteers who support middle and

reading or math tutor, classroom overnight chaperone, volunteer high school athletic teams.

helper, day field trip chaperone, club advisor, and program booster

library helper, or Watch D.0.G.S. as well as Lighthouse parents. Volunteer Athletic Coaches may
serve as Extended Support and

Volunteers who work near district Volunteers who may not be in direct | School Day Volunteers.

employees. proximity of a district employee and

who provide substantial assistance.

Extended Support Volunteers may
serve as School Day Volunteer.

https://www.everettsd.org/domain/1452 Page 4
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Volunteer Interest Personal Info

Complete with the requested information

Everett Public Schools - Employment Application

Home | Employment Application | Forms | tester, test -

1. Personal Info Fields preceded by a red asterisk (# ) are required.
2. Current Employment Status
3. Postal Address

A iscarcy Dsiruct #* Select a relationship (if applicable): [Parent/Guardian _ v
5. Volunteer Interest Personal -
\ifio # Birthdate (MM/DD/YYYY) *Failure to 10/03/1925 et
provide a valid DOB in the format above
6. Extended Volunteer may impede the approval of your application
Disclosure Stmt
7. School Day Velunteer * Gender Female v |
St # please It ALL previous st nmes
8. Volunteer Manual Review (maiden, previous married names, etc.)
S ikt s preered rame —
Requirements
10. Confirmation Emergency Contact Information

Contact name *

Contact phone number # |(555) 555-5555
Relationship to volunteer % | self

Please indicate your preferred locations(s) below

Maximum of 4

# Preferred Choice 1 [Cascade HighSchaol |
Preferred Choice 2 [ <]
Preferred Choice 3 [ ~]
Preferred Choice 4 [ v

Fomry ApTck Rt &7
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Volunteer Disclosure Statement(s)
Provide information for background checks

School employees each undergo a background check before being authorized to work in our
schools. Similarly, each volunteer candidate must undergo a background check. The type of
volunteer activity determines the type of background check.

While all volunteers must be _ Everett Public Schools - Employment Application
screened through the background ey — = peeer ety
check processes, a criminal history o~ B e e

3. Postel Address Schocly from aey latdey b0 5 rebt of retening by inkvemgten, | bt secehad pabend el
g T S Vo eteee Mamiok, ek Tk teelgeta T 890 podeioes e e

does not automatically disqualify one = «wwee s e L o G 2
from volunteering. If there is a

concern, an applicant will have the

opportunity to talk with a Human T S T 2
Resource representative. (In such T S S

masns ol acverse dapossions, ingluding » finging of Quing » plas of

Signed: tast

WVOLUNTEER APSLICANT DISCLOSURE STATEMENT PURSUANT TO CHAPTER 4343 ROW

Plaiie ansvwer YES of MO 5 aach bited 2am. I the sneen 3 VES 2 oy e, sl i the

cases you may ask to provide e ety
personal references for additional [
fO”OW'Up-) :.\_cra‘.tu::::e;?'um*w Q,.\‘.:.___;_Ir. [

judical o adminstative adiudctve pocseding Shat resuts in a finding

o or wpheids an agangy finding of, domanns volence. abuad. secal

B, raghcr o mplamaton & fagacial wpioaation of 5 chid o
School Day Volunteers: Washington o G S e N R o

haoters 18.51 and 7 Ve il
D e e 5 g e e e s
1 1 1 tad to hen/her AT O Endngt made by the

State Patrol criminal history e @ o i s S o D

wnder Cragoers 1004, 2644, or 74,34 ROHN o ruls Mdopoed under

Chacters 28.51 wnd 7442 ROW

1 yes, ease wrplan

Extended Support

# 3 Harve o ewer beee tha iuloect of 8 compling made to e Oy es ¥ 4o

Volunteers: Washington State Patrol I T e vy e e
criminal history and National Sex e
Offender registry through an outside

agency e R i L S A

tha Superntencert of Bt e
Bz Public f-c*uol'!u"j Bartturtus Volurtae Cotrtieaton

Volunteer Athletic Pkt to ROW SAT2.065. | cwsy under penaity of penury under T e of the Soce of

WaRingeon e The forepiing 8 T SSeSL e EomOHEL I 8 LASKTRON B thes EEMATNE
B0 recond bacoma the Srope Ty of P Evre School Datrict. A crimingl himory chaci on

Coach: Washington State Patrol L3 o w2 Sk e o o o S e
criminal history, National Sex At e Oy o A
Offender registry through an outside 5 v s o s e e s

Sigred: test

agency and fingerprinting through
the Office of the Superintendent of
Public Instruction (OSPI)

[ 5 anct Subeat

Please note: Extended Support Volunteers or Volunteer Athletic Coaches require two disclosures
statements. This authorizes Everett Public Schools to run background checks through Washington

State Patrol criminal history and National Sex Offender registry through an outside agency
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Everett Public Schools

Volunteer Manual Review

Complete safety training and
requirements

A volunteer's training is determined by the
type of volunteer activity. As outlined in the
application process, all volunteer

applicants are required to review the
district's volunteer manual. Translated
versions of the manuals are available

in Arabic, Russian, Spanish and Vietnamese.

Volunteer Safety
Requirements

Upload Photo ID

Please be sure the ID contains a current
photo and the full name of the applicant

Everett Public Schools - Employment Application

Home | Employment Application | Forms. tester, test- .

1. Persanal Info

Fields preceded by a red asterisk (% ) are required.

2. Current Employment Status i
i ow and digitally sion

3. Postal Address
4. \cancy;Daiked Pursuant with district procedure 54309 , School and Program Volunteers, adult volunteers are

5. Volunteer Interest Persenal required to sign and acknowledge they have received and reviewed the district’s volunteer

Info manyal.

6. Schoel Day Volunteer Translated versions of the Volunteer Manual:
Disclosure Stmt Spanish

7. Volunteer Manual Review

8. Volunteer Safety Arabic

Requirements
3. Confirmation You also will find the district volunteer manual on the district volunteer website.

Please review the manual and sign your name below.

I have received, reviewed and understand the district Volunteer Manual, including the

o al For ir with students,

Signed: test

Save as Draft Finish and Submit

w AppliTrack lll‘!ﬂ"ll“ &Fit

Everett Public Schools - Employment Application
m Employment Application

1. Personal Info

Fields preceded by a red asterisk (# ) are required.

ﬁﬂm.mw_ﬂmmlxm

2. Current Employment Status
3. Postal Address
4., Vacancy Desired

Upload a scanned copy of a photo identification
5. Volunteer Interest Personal

Info Washington Schools Risk Management Pool recommends school district volunteers provide school
districts with a scanned copy of photo identification. Everett Public Schools has elected to
request that all volunteer applicants who will provide substantial volunteer assistance provide
copy of a photo identification. Copy of photo aligned to name will be helpful in the case of

7. Volunteer Manual Review emergency. An appropriate photo identification must include your current name and a current

8. Volunteer Safety phatograph.
Requirements 3

9. Confirmation

6. School Day Volunteer
Disclosure Stmt

+ Please upload a copy of your photo identification to the secure Frontline website. (Use the
steps below as needed.)

© Scan or ph h a copy of your ds

© Save a copy of your scanned or photographed documents to your computer.
o Click the Add a File button below

Copy of Phato ID view delete

Online safety training: Volunteers who have potential of not being in direct proxamity of a
district employee must successfully complete an online safety training, Sexual Misconduct:
Staff to Students prior to being an approved volunteer. Everett Public Schools has elected to
use the SafeSchools enline safety training program to train both staff and volunteers. Upon
submitting your application, you will receive instructions for creating your SafeSchools account,
and information about the required training.

Finish and Submit

e

| Formerly AppliTrack Recruit & Fit
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https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-23243/EPS-Volunteer%20Manual.pdf
https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-99018/EPS-Volunteer%20Manual-ARABIC.pdf
https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-99019/EPS-Volunteer%20Manual-RUSSIAN.pdf
https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-99020/EPS-Volunteer%20Manual-SPANISH.pdf
https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-99021/EPS-Volunteer%20Manual-VIETNAMESE.pdf

Everett Public Schools

Confirmation

Review and update any “Attention Need” items

Everett Public Schools - Employment Application

tester, test -

. Personal Info

@ Your application cannot be updated.

. Current Employment Status

. Vacancy Desired There are omissions that prevent submission of your application. You must correct the

1
2
3. Postal Address
4,
g following before you can submit your application.

. Volunteer Interest Personal

Info Tip: After you correct a page use the "finish” button at the bottom of the window to
6. Extendad Voluntaer eturn here.

Disclosure Stmt Type Message
7. School Day Volunteer Attention Needed:

Disclosure Stmt w1 e o
8. Volunteer Manual Review

| kel el SR LS. . W

9. Volunteer Safety

Requirements

10. Confirmation I

. s <D
Formerly AppliTrack Recruit & Fit

Submit application

Everett Public Schools - Employment Application

tester, test -

. Personal Info

. Current Employment Status

1
2
3. Postal Address
4. Vacancy Desired Please read the following before submitting your application.
5

. Volunteer Interest Personal
Info

You should print preview your application.You may need to download Adobe Acrobat if
the print doesn't work. This is what district administrators will see.

S

School Day Volunteer
Disclosure Stmt

If you do not wish to submit your application yet, click save as draft.

59

Volunteer Manual Review

8. Volunteer Safety = If you want to mark your application as 'completed’ and submit it to Everett Public
Requirements Schools for review, click the Submit button below. If you wish to make changes or add
- information, you can use the navigation on the left, or the following link, to continue
9. Confirmation working

Upon submission, your application will become active in our files. You will be notified by
email when your application expires so that you can log in and re-activate it if you wish.

‘ Submit application ‘

. s
Formerly AppliTrack Recruit & Fit
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What is next?

HR Volunteer Coordinator runs background check:

Everett Public School employees undergo a background check before being authorized to
work in our schools. Similarly, each volunteer candidate must undergo a background check.
Extended Support Volunteers require a background check for Washington State Patrol
(WATCH) criminal history and National Sex Offender registry through an outside agency.

PLEASE NOTE: Applicants will receive an email from the background check company “BIB”
telling them they have been cleared. This does not mean that they are approved to be
volunteers.

While all volunteers must be screened through the background check processes, a criminal
history does not automatically disqualify one from volunteering. If there is a concern, an
applicant will have the opportunity to talk with a Human Resource representative. (In such
cases they may ask to provide personal references for additional follow-up.)

https://www.everettsd.org/domain/1452 Page 9



Everett Public Schools

School Day

Volunteer activities take

place during the school day.
Includes Field Trips that take
place between school hours.

School Day Volunteers work

near district employees.

Approved Volunteers who
are not listed in Frontline
are considered School Day
volunteers and can
volunteer at any school.

They cannot go on overnight

trips.

Extended Support

Volunteer activities take
place outside of the
school day (overnight
camp, after school and
evening activities).

Extended Support
Volunteers may not be in
direct proximity of a
district employee and
who provide substantial
assistance.

Extended Support
Volunteers may serve as
School Day Volunteers.

Athletic Coach

Volunteers who support
middle and high school
athletic teams.

Volunteer Athletic
Coaches may serve as
Extended Support and
School Day Volunteers.

Background Check:
Washington State Patrol
criminal history

Background Check:
Washington State Patrol
criminal history and
National Sex Offender
registry through an
outside agency

Washington State Patrol
criminal history, National
Sex Offender registry
through an outside
agency and
fingerprinting through
the Office of the
Superintendent of Public
Instruction (OSPI)

Training: None

Training: Vector Sexual
Misconduct Staff to
Student.

Approximately 48-72 hours

to process

Approximately 1 week to
process

https://www.everettsd.org/domain/1452
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L\N
Safety Training

Extended Volunteer completes mandatory Vector Course “Sexual Misconduct: Staff-to-
Student”

Volunteer Athletic Coaches completes Vector Course “What Every Volunteer Coach Needs to
Know” and “Sexual Misconduct: Staff-to-Student”

HR Volunteer Coordinator emails volunteers:

The final step to becoming an EPS Extended Support Volunteer is to complete required
training through SafeSchools/Vector. An account has been created for you.

Using your web browser, go to the Vector Training, K-12 Edition website for Everett
Public Schools Volunteers: https://everettvolunteers-wa.safeschools.com/

**Your Username is the email used for your volunteer application**

Once logged onto the site, you will see a list of courses assigned to you, and the date
on which they are due:

To begin a course, click on the title then follow the prompts

To earn a certificate of completion, you must complete all sections of a course and
pass the quiz

You do not have to take SafeSchools courses in one sitting. If you are called away, the
system will remember where you left off and allow you to pick up again at that point.
You can always log back in at: https://everettvolunteers-wa.safeschools.com/login

Your participation will help to make Everett Public Schools a safer place to work and
learn. If you have any questions, please contact volunteer@everettsd.org. I'd love to
help you!

Volunteer application is approved by HR Volunteer Coordinator at the District Office

https://www.everettsd.org/domain/1452 Page 11
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